[image: image1.png]& stephentsColiege

FINDING HOPE, FULFILLING DREAMS.





Shepherds College Job Description
Job Title: RESIDENT

Department: SHEPHERDS COLLEGE

Location: SHEPHERDS COLLEGE


Reports To: DEAN OF EDUCATION

Prepared By: KRISTEN LEWIS

Approved By: TRACY TERRILL



Approved Date: 3/10/2022

FLSA Status: EXEMPT

SUMMARY:
The Resident for Shepherds College (SC) will facilitate academic development for students by providing practical classroom training and instruction, all in an effort to promote students’ growth towards Appropriate Independence™. In their first and second years as they serve as a paraprofessional and resident teacher, the Resident will support classroom instructions, methods and procedures, supervise and train students outside class time during the academic day (before class, lunch hour, and class break), and collaborate and communicate with faculty and staff members to implement R.E.A.L. instruction, Ai™ and the SC mission. Furthermore, during their first two years, the Resident will complete their M.A. Curriculum and Instruction.
Full time: Monday-Friday 1st shift (approximately 7-4 during year one, and 8-5 during years two and three)
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following (other duties may be assigned):

YEAR ONE:

- Provide paraprofessional support to first year students by supporting the assigned cohort

- Gain understanding in overall scope and sequence of the SC curriculum

- Assist students in preparing for instruction

- Supervise students in assigned areas before classes

- Manage classroom disruptions

- Facilitate the work of students in small groups

- Work one-on-one with students as needed

- Co-teach lesson components as determined by the classroom instructor

- Supervise students during the lunch hour; provide support with food choices & portions as-needed

- Provide ongoing support to students as they clock-in and clock-out for classes

- Facilitate the growth of Appropriate Independence

- Assist students with academic tasks and organizational skills

- Support classroom instruction methods and procedures

- Complete year one of Masters classes through Trinity Christian College; maintain GPA of 3.0
YEAR TWO:

- Collaborate with assigned mentor to prepare lessons, differentiate content, and provide accommodations 

   for students

- Participate in a gradual release of teaching responsibility, first as an observer, then as a co-teacher and

  collaborator, then as a leader of assigned sections of classes

- Co-teach lesson components as determined by the classroom instructor

- Must be willing to incorporate teaching methods and procedures of Instructor

- Complete year two of Masters classes through Trinity Christian College; maintain GPA of 3.0
YEAR THREE:

- Collaborate with assigned mentor to prepare lessons, differentiate content, and provide accommodations 

  for students

- Instruct full-time load of courses as assigned

- Instruct classes as assigned

- Evaluate the academic needs of students and assist in the selection of appropriate curriculum materials 

   which meet the needs of students and the objectives of the program

- Present lessons utilizing effective instructional methods; complete weekly lesson plans

- Assess students’ knowledge, understanding, and skill acquisition regularly

- Complete and maintain student records (attendance and grades) on an ongoing basis

- Contribute to continuous school improvement and serve on an internal accreditation team

- Interact with instructors and advisors regarding the academic goals of individual students

- Attend faculty/staff meetings as assigned

- Additional classroom/instructional responsibilities as assigned

Interactions:

- Work effectively with team members including the instructor team, paraprofessionals, advisors, residential

   life staff, and administration

- Maintain positive and supportive relationships with students 
- Treat each student with respect and dignity

- Communicate in a courteous and professional manner

- Actively participate in trainings, meetings, and social programming for Gap Year and Residency participants

- Consistently demonstrate Christ-likeness in actions and words

- Observe and record information related to the tracking of student behavior

- Work closely with other faculty and staff members to ensure program success

- Participate in staff meetings, as assigned, and meet regularly with instructors

- Instruction may include online instruction

Skills / Qualifications:

- Bachelor degree in education is required; valid teacher license is strongly recommended; 

  special education experience is a plus

- Experience working with individuals with intellectual disabilities

- Growth-mindset educator with a commitment to student learning

- Effective communicator, including verbal and written communication

- Strong organizational skills

- Possess a high-level of professionalism, including the ability to maintain confidentiality

- Teachable attitude

CERTIFICATES, LICENSES, REGISTRATIONS: Valid driver's license.
QUALIFICATIONS: To perform this job successfully, an individual must be able to satisfactorily perform each essential duty listed above. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

All new employees are required to pass a physical examination, be tested for and be free of TB and be tested for and free of Hepatitis B (or start the Hepatitis B vaccination series), all within the 90 days immediately prior to starting employment. Shepherds assumes payment for the cost of the physical and TB test as described above and will pay the cost of the chest x-ray and reading if one is required as well as any Hepatitis B testing or immunization. All additional costs are assumed by the employee.

ALIGNMENT WITH OUR MISSION: Employee shall commit to the mission of Shepherds College, which is to educate and train students with intellectual and developmental disabilities by equipping them to reach Appropriate Independence™ (Ai) through the development of vocational, social and life skills while inspiring a lasting awareness of God’s plan for their lives. Employee shall have a deep understanding of Ai and its guiding principles, as Ai is the foundation of our education and training programs here at Shepherds College. 

ALIGNMENT WITH OUR CULTURE: Employee must be in alignment and in agreement with the eight key behaviors that shape our culture here at Shepherds College: 1) Model Christ-likeness - Point others to Jesus through our actions and words; 2) Be Creative - Practice strategic innovation; 3) Pursue Excellence - Whatever it is, make it better; 4) Maximize Strengths - Cultivate the value and potential of every individual; 5) Promote Professionalism - Present the best you, always;  6) Work Together - Collaborate to fulfill our mission; 7) Embrace Accountability - Own the process and the outcome; 8) Experience Gratitude - Recognize and affirm the good.  

ALIGNMENT WITH OUR FAITH: Employee must be in full alignment and agreement with the Shepherds College Statement of Faith and Biblical Responsibilities of Shepherds Staff. Employee must be part of a faith community that is aligned with traditional protestant Christian faith.

REASONING ABILITY: Must have the ability to apply common sense understanding to carry out instructions furnished in written, oral, diagram, or schedule form.  Must be able to deal with problems involving several concrete variables in standardized situations.

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle or feel, and talk or hear.  The employee frequently is required to stand and sit. The employee is occasionally required to walk, reach with hands and arms, climb or balance, and stoop, kneel, crouch, or crawl. The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, distance vision, and the ability to adjust focus. The noise level in the work environment is usually moderate.
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